
Legacy Christian Academy 

Online Student Information System  

QUICK START TUTORIAL 

Sycamore Education is an interactive web-based application that allows parents to view a range of 
information about their child.  This quick start tutorial will introduce you to the basic features of Sycamore 
Education.  

Change Your Password 

Password – Sycamore automatically generates a password for you.  Use the 

following to steps to change your password to something easier to remember.  

1. At the main screen, click on “My Organizer”, then “Password” 

 

 

2. The following screen appears. When completed, don’t forget to click on Submit 

�

Log In! 

Navigate to the Legacy website at: http://www.legacy-christian.com 

Choose your school: On the main page, two links are provided. Click on the 
Elementary site, or our Middle School site. 

 

 

 

 

Enter your Username and Password in the fields below:�



The Homepage 

 

 

 

 

 

 

 

 

 

 

Homepage - the homepage is where you land when you first login to Sycamore. Any 

time you want to get back to this page, you need to click on the Home link in the 
upper left menu. 

The home page contains four different fields: 

1. The header across the top displays your school name, logo and the current 
school year.  In the top right, you will also see icons with your students' names 
listed below or thumbnail photos for each of your current students. Clicking on 
an icon will open that individuals “Student Dashboard”. 

2. To the left is the Sycamore Education school site menu 
3. The center section of the home page will list recent news articles, upcoming 

calendar events, uploaded documents or photos depending on which tab is on 
the top. 

4. The last area on the homepage is a vertical display of boxes on the right of the 
page that offer information that pertains to the school which includes what is 
for hot lunch for the day, student birthday’s, and school wide events. 
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Student Information 

 

Click on the student you want to get information on: 

 

 

 

 

Student Dashboard – this is where you can take a quick glance as to what 

assignments your students have coming up, or that are missing. This area will also 
lead you to four other important areas called, “Documents”, “Grades”, “Schedule”, and 
“Attendance”.  

 



Grades Tab – when you click on this tab, you will see a list of the grades that have 

been posted in any classes this student is associated with. If you go to this page, and 
it is blank, no grades have been posted yet.  

The grades listed are those that have been officially posted. If you click on the blue 
letter grade button, you will see a list of all assignment grades, some of which have 
not yet been posted so will not be a part of that average.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

**Clicking on the school house       will take you to the classroom home page for more 
information about that class, and activities. 

     



Attendance Tab – here you will find out the number of tardies and absences of 

your student.  The tardies and absent buttons give you the actual notes of you’re your 
student was tardy or absent, including the description as to why. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Schedule Tab – clicking here will allow you to see the classes that your student is 

currently enrolled in. Some classes have the time they will be in those classes (for 
Middle School students). 
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Classroom Page – any time you see a red school house        you will be taken 

directly to the classroom web page. A new window will open that will take you to a 
new page within Sycamore Education for that class. This is a classroom home page. 
It is very similar to the school home page, but has customized content that pertains to 
that class.  This includes news articles from teachers, and current assignments due, 
for this one particular class. 
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Technical Help 

Having issues? 

If you are require technical help, please do not contact Sycamore Support.  Please 
ask someone at the front desk, or you can contact Mr. Astrera via email at 
astrera@legacy-christian.com.  �


